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Lesson 359

Vocabulary Summary: Simplified:

FRA 2% w) AR FH 0 3 b 20 T T )
N

Women gongst xiangyao guyong de
yuangong bixd hui xiamian de jishu

The employee that our company wants to
hire needs to have the following skills

WAL ] H i
Bixi hui shiyong dianndo
Needs to be able to use a computer

B s, WHE
Xiang bianji ddng’an, shisuanbido
For example editing files, spreadsheets

I HeAT 7
Bingqi€ hui ddzi
And can type

S IS e
Zhongweén zi hé Yingwén zi
In Chinese and English

P IB A BAIRSAT N AR I A %
Women y¢ xiwang ni hui shiyong jibén de
bangongshi shebéi

We also hope that you can use basic office
facilities

BENEHL, fLHNL, HENPLAESE
Xiang yinbiaoj1, chuanzheénji, fuyinj1
déngdéng

Like a printer, fax machine, photocopier
etc
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Vocabulary Summary: Traditional:

AP 2x m) AR E J P 0 2 A ZH M THI)
Bty

WoOmen gongst xiangyao guyong de
yuangong bixd hui xiamian de jishu

The employee that our company wants to
hire needs to have the following skills

W2 e A e
Bix hui shiyong diannao
Needs to be able to use a computer

B %, SR
Xiang bianji ddng’an, shisuanbido
For example editing files, spreadsheets

I HE 7
Bingqi€ hui ddzi
And can type

H SR S
Zhongwén zi hé Yingwén zi
In Chinese and English

HA A A5 B AR o A P REAS O e o
Women y¢ xiwang ni hui shiyong jibén de
bangongshi shebéi

We also hope that you can use basic office
facilities

RENLHE, R, WENRESESE
Xiang yinbidoj1, chuanzheénji, fuyinj1
déngdéng

Like a printer, fax machine, photocopier
etc
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Vocabulary Summary: Simplified:

TAE N AR 2 A A
Gongzuo neirdng shi bangmang kuaijishi
hé liish1

The content of your work is to help our
accountants and lawyers

fELit g
Zai kuaiji de bufen
In the accounting departing department

PRAERE 22w

Xiang zhtinbei gongst de zhangdan

You would need to prepare our company’s
statements

O BN B 5 R A% 25 E R
Bé gongsi de shouru hé feiyong nong
chéng bidogé géi laoban kan

And take the company’s profits and
expenses and put them into a table for our
boss to see

FEIXAN R 4)
Zai zhége bufén
In this area

TR IR B I 2 g o A

Yaoshi ni you licai de jingyan hui géng
hdo

It would be better if you have experience
in financial management

T AN AT (B
Lingwai zai bangmaéng liishi de bufén
In the lawyer department

PRUAZIHE 26— L3R LY
Ni bix@ zhuinbéi yixie qiyué
You need to prepare some contracts
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Vocabulary Summary: Traditional:

AR A BT A A A
Gongzuo neirdng shi bangmang kuaijisht
hé liish1

The content of your work is to help our
accountants and lawyers

FEERE I E
Zai kuaiji de bufén
In the accounting departing department

B F ] HR B

Xiang zhunbei gongst de zhangdan

You would need to prepare our company’s
statements

2 T AT 2 5 R 40 2
Bd gongsi de shouru hé feiyong nong
chéng bidogé géi ldoban kan

And take the company’s profits and
expenses and put them into a table for our
boss to see

LEIE A
Zai zhege bufen
In this area

SR URAT BRI I A g o S

Yaoshi ni you licai de jingyan hui géng
hédo

It would be better if you have experience
in financial management

Y AMEFR T AT 4
Lingwai zai bangmaéng liishi de bufén
In the lawyer department

PR 2 ey — Le Ry
Ni bixu zhunbei yixié qiyué
You need to prepare some contracts
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Vocabulary Summary: Simplified:

WIS R R LA WA 5 2
7

Bixi kan gingchtu giyu€ limian you
méiyou xtiyao qianming de difang

And have to take a close look at whether
there are signatures needed in the contract

L EMAT 7 (R I Ak
Yaoshi [dobdn déi chiichai de shihou
If our boss needs to go on a business trip

PRI 2 mIAT RLEE

Ni bixt gén hangkong gongst ding feij1
piao

You need to book his ticket from the
airline company

AV RE
Haiyou ding fandian
And book a hotel for him

P17 AR A sl
Women xiwang ni you ziji de dongj1
We hope that you are self motivated

Jf H ey B g 2
Bingqi€ néng zuo hao ziwo guanli
And can manage yourself

BJa, BERARATER 5w TR a R
Zuihou, yaoshi ni you zai maoyi gongsi
gongzuo de jingyan

Finally, if you have experience working in
trade companies before

kT AE T
Na jiu géng bang le
That would be better
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Vocabulary Summary: Traditional:

WA A SRAI A I A 1A T A4
H s

Bixi kan qingchti qiyué limian you
méiyou xiiyao qianming de difang

And have to take a close look at whether
there are signatures needed in the contract

HEE L AT 2 (R R A
Yaoshi ldobédn d¢i chiichai de shihou
If our boss needs to go on a business trip

PRAA AR5 2 w) 5T eSS

Ni bixl gén hangkong gongst ding feij1
piao

You need to book his ticket from the
airline company

AT Bk
Haiyou ding fandian
And book a hotel for him

M AR H C BB
Women xiwang ni you ziji de dongj1
We hope that you are self motivated

A HREMU B P g B
Bingqi¢ néng zuo hdo ziwo guanli
And can manage yourself

AR, EORARATHE A 5 ] AR A
Zuihou, yaoshi ni you zai maoyi gongsi
gongzuo de jingyan

Finally, if you have experience working in
trade companies before

BT AE T
Na jiu géng bang le
That would be better
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Lesson 359 Notes :

1. This article provides a good review of the vocabulary learned in the lessons about
office technology (printers, fax machines, photocopiers) as well as computer usage
(editing files, spreadsheets) terms.

2. Notice how typing in English and Chinese requires different skills. We define these as
being able to type in “Chinese characters” and “English characters.” bingqi¢ hui dazi -
Zhongwén zi hé Yingwén zi

bingqi€ hui dazi - Zhongwén zi hé Yingwén zi

I HA T o MIgE s /0 Hg 4T P oSC - R se s

and can type - in Chinese and English

3. The character nong is used in situations where the actual action required isn’t clear.
We see it used in bd gdongs1 de shouru hé feiyong nong chéng bidogeé géi laoban kan ,

where it refers to compiling the profits and expenses into a statement.

nong It/ I to make

ba gongst de shouru hé féiyong nong chéng bidogé géi laoban kan
O RN 9 Y 5 e 45 2R / 402 w] WO 57 il m& 4a 2 TR

and take the company’s profits and expenses and put them into a table for our boss to see
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